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Class Attendance 

A. lntroduC(ion 

B. Attendance Records and Indiv idual Class Policy 

C. Justification for Absences 

D. Effects of Excessive Absences 

A. Introduction 

Class attend ance is rega rd ed a s a n o bligat ion a s we ll as a privile ge, and all stude nts are e xpect ed to 

attend regularly and punctually all classes in which t hey are enrolled. Failure to do so m ay j eopardize a 
st ud ent's scholastic standing and may le ad to s us pe ns ion from the Unive rs ity. 

B. Attendance Records and Individual Class Policy 

1. Faculty me mbers sha ll keep a permanent atte ndance record for each clas s. These records a re 
s ubject to inspectio n by a ppropriate Co llege or Unive rsity officia ls . 

2. Faculty me mbers sha ll develop a nd imple me nt the ir own ab sence po licies which will include 
guidelines for what a re construed a s excused, une xcu sed, and excessive absences . The 
dete rminatio n o f what co nstitutes ·e xcessive a bsences· res ts with the instructor alone, with the 
exception that stude nts who miss class because of requ ired participation in autho rized and 
approve d Un iversity- s po nsored ev e nts a re not co ns idered a bsent for purpo ses of calcu lating 
excessive a bsences in a n atte ndance policy. Un ivers ity- sponsored eve nts include , for example, 
necessary acade mic fie ld trips , d ebate to urname nts, a nd intercollegiate athletic team travel. 

Students who participate in such University- sponsored events should notify their instruct ors of t heir 
sched uled absences as far in advance as possible, so that the s tud ents may co mplete work that 
m ight otherwise be missed . Instructors s ho uld no t penalize such stude nts for miss ing class. 

3. Faculty me mbers are req uired to state in writ ing and e xplain to their stude nt s t he ir expectatio ns in 
reg ard to bot h class atte nda nce a nd makeup work d ue to all a bsences prio r to the close of the first 
week of classes during a reg ula r semester and the third day o f classes during a s um mer session. 

C. Justification for Absences 

l. A student shall su bmit to t he instructor j ustificatio n for an a bse nce(s) afte r the stude nt re turns to 

his / he r cla ss. Howeve r, if the student ha s p rio r knowled ge that s/ he w ill miss certain cla sses, 
jus tificatio n shou ld be su bmitted t o these inst ructo rs in adva nce of the absences . Students who 
pa rticipate in Univers ity- s ponso red events s ho uld inform the ir instructo rs in advance of the ir 
a bsences. 

2. If t he instructo r feels the re has been a vio latio n of the Code of Student Cond uct (e.g . 15.16 -
Furn is hing false informatio n ... with intent to d eceive), the student should be re ferre d to the 
Department of Stud ent Pe rso nnel for poss ib le di sciplina ry action. If the stude nt feels that s / he has 
bee n unfairly den ied an excused ab se nce , t he st ude nt may ap pe al fi rs t to the de partme nt head of 
the course a nd then, if necessary, to the Academic Dean of the co urse, who will cons ide r the case 
a nd atte mpt to re solve the problem. If the case cannot be sat isfactorily reso lved at these levels, it 
will be referred to the Dean of Students who may refer t he ca se to t he Om bud sma n. Fi nal appea l in 
s uch a ca se will be to the Committee o n Acade mic Affairs and Sta ndards for u nde rg ra duate 

students and to the Grad uate Council for grad uate stude nts . 

3. Extended absences due to illness o r o ther circumstances beyond the stud e nt's control sho uld be 
re ported by t he student to the Dean of St ude nts . The Dean of Stude nts w ill not ify t he in structor(s) 
of the circumsta nces surrounding the a bse nce. 

4. Students a re re spons ible for a ll cla ss work missed , regard less of t he reason for the absence. 
Immed iate ly u pon t he stude nt's return to class , a co nference s ho uld be arra ng ed with the instruc tor 
to dete rmine what actio n on the stude nt' s pan is necessary to co mpen sate for t he t ime lost and 
mate ria ls m issed due to t he absence. 
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D . Effect s of Excessive Ab sen ces 

When a stud ent accu mulates j ustified or unjustified class absences which a re cons ide red e xcessive 

(except absences incurred due to authorized and approved University sponsored events such as 
necessary academic fie ld trips or debate, judging, and inte rcollegiate athletic team trave l), the instructor 
may recommend to the student t hats/ he withd raw from the cou rse prio r to the d ead line printed in the 
schedule of classes. If a student chooses not to withd raw from the course, the instructor w ill awa rd a 
grade to the student at t he end of the semester or session which is in keeping with the class policy on 
attendance which was d istributed at t he beg inning of the semester or session (refer to IV.B.3 above.) 
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